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Mission Statement: Guided by Gospel values, St. Michael School inspires 
today’s learners to embrace tomorrow’s challenges through a foundation of 
Catholic faith, academic excellence, and compassionate service. We are 
committed to the education of the whole child. 

INTRODUCTION 
We have created this plan to aid in navigating the reestablishment of our school where 
employees, students, and families feel safe and to reduce the impact of COVID-19 conditions 
upon returning to the district. The guidelines referenced in this plan are based on guidance from 
the Centers for Disease Control and Prevention (CDC) and World Health Organization (WHO), 
the State of Ohio and the Diocese of Cleveland who also sought advice from local medical 
professionals.   Regular updates will be made to this plan based on information provided by the 
CDC, WHO, and applicable federal, state and local agencies. 

 

GUIDING PRINCIPLES 
As part of the Diocese of Cleveland, St. Michael Catholic School is returning to school Catholic, 
Ready and Prepared with a plan for both in-person and remote learning.  
In order to ensure the continued well-being of our students and employees the following guiding 
principles have been put in place: 

1. EMPLOYEE AND STUDENT SAFETY MEASURES 
2. HEALTH AND WELLNESS OF STUDENTS AND STAFF 
3. ACADEMICS AND THE LEARNING ENVIRONMENT 
4. PRESCHOOL 
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SECTION I 
 
We will be following the 3 W’s Protocol 

1. Wear your mask 
2. Wash your hands 
3. Watch your distance 

 

 
 

A. EMPLOYEE AND STUDENT SAFETY 

1. VISITOR RESTRICTIONS 
St. Michael School will limit visitors in the school to emergency situations. Visitors will 
be subject to a temperature and symptom check at the door before entry. Visitors will 
then be admitted to the office.   

 

B. DAILY HEALTH CHECK ROUTINE 
 

1. SCREENING AND PROTOCOLS 
To help prevent the spread of COVID-19 and reduce the potential risk of exposure to our 
students and employees, Faculty and Staff are to report to the office each morning for a 
temperature check and self- screening. 
 
Parents are asked to assess their children prior to school and keep then home from 
school if they are exhibiting any of the symptoms listed below. 
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We will be requiring a daily temperature and symptom check of faculty and staff. They 
are to complete a self-screening answering a set of questions related to COVID-19 
symptoms including: 

  
o Cough 
o Shortness of breath or difficulty breathing 
o Repeated shaking with chills 
o Muscle pain 
o Headache 
o Sore throat 
o Loss of taste or smell 
o Diarrhea 
o Feeling feverish or a measured temperature greater than or equal to 100 degrees 

Fahrenheit 
o Known close contact with a person who is lab confirmed to have COVID-19 

 
All screening information will be kept confidential by the school office and/or nurse. 
 
Students and faculty will be screened, via a temperature check, twice daily. 

 
2. STUDENT ARRIVAL PROCEDURE. 

a. There will be staff members conducting a health check of students when they 
enter the building. Health check includes: 

b. Temperature check-if 100 or higher, parents will be contacted to return and 
retrieve their child. 

c. Proper placement of cloth mask and/or face covering. Disposable masks will be 
available for those who have forgotten their mask. 

d. Car riders will be dropped off at either the front entrance or Rappe Hall. Traffic 
will be directed by the maintenance staff. ***Doors will be opened at 7:30am. 

e. Buses will drop students off at Rappe Hall.  
f. Health check will be performed in the drop off area. Students will maintain a six-

foot social distance while waiting for a health check. Floors will be marked 
accordingly. 

g. Students will walk directly to their classrooms. Grades 5-8 will use the stairs 
closest to their entrance point. Students will be reminded to maintain social 
distancing. 

h. Before lunch/recess, classroom teachers will conduct another health check. If a 
student has a temperature of 100 or above, the students will proceed to the 
clinic. 

i. Faculty will report to the school office during lunch for a second temperature 
check. 

3. GUIDANCE IF EXPOSED 
While we all hope to avoid exposure to illness from COVID19, we need to be prepared 
for that possibility. If you or someone you’ve been in contact with has been exposed to 
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the virus, our first concern is for your health and safety and those around you. In this 
rapidly changing situation, healthcare providers should have the most up-to-date 
information from the CDC.  The Cuyahoga County Health Department guidelines will be 
followed by the school.  Anyone experiencing potential COVID-19 symptoms or anyone 
who has been in close contact (within six feet for longer than 15 minutes at a time) with 
someone who has recently (within the past 14 days) tested positive for COVID-19 should 
remain at home. 

4. SOCIAL DISTANCING 
Social distancing is an effective way to prevent potential infection. St. Michael School 
employees, students, parents, and visitors should practice staying approximately 6 feet 
away from others and eliminating contact with others. 

a. Traffic Flow – Taped lines on the floor will mark the walking direction throughout 
the school in order to maintain the social distancing requirement of 6 feet. 
Included will be tape to show students/adults shall stay to the right on the stairs 
at all times, single file. 

b. Classroom seating will be arranged in a way that maintains social distancing of 6 
ft. between students.   

c. Ad-hoc Interactions/Gatherings – Non-essential/informal meetups and visiting 
should be avoided. 

 
5. DISMISSAL  

a. K-2 students and their siblings will be dismissed at 2:15 
b. Walkers and Bus Riders dismissed at 2:20 
c. Car riders dismissed at 2:25 

 
 We ask that you arrive at your designated times to ensure good traffic flow 

 
6. ALL STUDENTS WILL WASH AND/OR SANITIZE THEIR HANDS BEFORE 

LEAVING THE BUILDING 
Hand washing and sanitizing are important tools in preventing the spread of COVID-19 
by killing the virus. Students, staff and volunteers should practice frequent handwashing 
for at least 20 seconds when hands are dirty, before and after eating, and after using the 
restroom. St. Michael will provide opportunities throughout the day for handwashing. To 
supplement handwashing, schools must provide hand sanitizer (60% to 95% alcohol 
based) in high traffic areas including entrances to buildings and classrooms and instruct 
students and staff to use the sanitizer. Additionally, staff, students, and volunteers 
should avoid touching their mouths, noses, and eyes since the virus easily spreads. 

7. PERSONAL PROTECTIVE EQUIPMENT (PPE) 
In order to minimize exposure to COVID-19, PPE may be needed to prevent certain 
exposures. PPE can include masks or face shields.  
 

a. Students must wear a cloth mask or face shield during the school day. 
Wearing face coverings is especially important during times of elevated 
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community spread, particularly when social distancing is not possible. School 
settings are especially high risk for community spread. Although children are 
less likely to become severely ill, they often are carriers of the virus and can 
spread it to school staff or family members at home, some of whom may be 
high-risk. Additionally, those family members can then carry the virus to 
others in workplace and community settings. Face coverings are critical to 
preventing the spread of the virus from person-to-person. Use of cloth face 
coverings can reduce the spread of respiratory droplets that, in infected 
people, carry and spread COVID-19. 

b. School Staff must wear masks or face shields during the school day. As 
with other businesses/organizations, all school staff and volunteers must 
wear face coverings unless it is unsafe to do so, or where doing so would 
significantly interfere with the learning process. At minimum, facial coverings 
(masks) should be cloth/fabric and cover an individual’s nose, mouth, and 
chin.) COVID-19 Health and Prevention Guidance for Ohio K-12 Schools 14 19 Centers for 
Disease Control 

c. Face shields that wrap around the face and extend below the chin can 
be considered as an alternative where cloth face coverings would 
hinder the learning process. Some situations where face shields would be 
useful include:  

i.  When interacting with students where communication could be 
impacted  

ii. For individuals who have difficulty wearing a cloth face covering  
d. Please note that social distancing should still be practiced even with the use 

of face shields and/ or masks.  However, there may need to be a student  
“mask break” for a short period of time, which would be determined by the 
classroom teacher.   

  
In addition to using PPE, please remember to:  

a. Wash your hands often with soap and water for at least 20 seconds. Use 
hand sanitizer with at least 60% alcohol if soap and water are not available 

b. Avoid touching your eyes, nose, and mouth  
c. Cover your mouth and nose with a tissue when you cough or sneeze or use 

the inside of your elbow.  
d. Students should each have their own hand sanitizer and tissues. Unscented 

hand sanitizer is recommended. 

8. PERSONAL WORKSPACE/CLASSROOM 
St. Michael School staff will use the signage provided to indicate the areas of the room 
for sanitizing and disinfecting. All teachers and students are asked not to visit other 
classrooms.  Employees are encouraged to disinfect their own personal workspace 
(teacher desk, phone, etc.) throughout the day, giving special attention to commonly 
touched surfaces. Teachers will wipe down their area before they leave classrooms.  
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There will be limited access to certain workspaces to reduce exposure to risks and 
ensure employee safety. Workspace usage is as follows: 
 

a. Capacity: St. Michael School will be monitoring the number of employees in 
the building while the risk of infection exists and begins to diminish. All 
meetings are required to use Zoom as a virtual option or ensure social 
distancing of 6 ft. and wearing of masks or shields.  

b. Faculty Room: This space will remain open. Shared appliances (such as 
coffee machines, refrigerators, and microwaves) should be sanitized after 
each use. 

c. Copy Machine: There will be limited access to the copy machine. In addition 
to office staff, only two people may be in the office at any given time. 
Teachers are encouraged to utilize the remote copy feature of the copy 
machine. 

d. Communication with Office: Communication with the office should be done 
via the PA system or email. 
 

9. FACILITIES CLEANING  
Custodial and Maintenance: The pandemic has required that extra precautions be 
taken to protect the health of students and employees by ensuring regular cleaning and 
sanitizing. Custodial and maintenance personnel play key roles in ensuring a safe, clean 
environment for all. The Ohio Department of Health guidelines state the following:  

a. Masks and gloves must be worn by custodial and maintenance staff, and 
proper training for COVID-19 transmission and disinfection of facilities should 
be provided.  

b. Each classroom needs to be properly disinfected after use by students. If 
schools are using a rotating schedule for students, this may result in each 
classroom needing to be cleaned multiple times a day.  

c. Like classrooms, all bathrooms and other common spaces will need to be 
properly disinfected on a frequent and regular basis. A cleaning log will be 
kept in the restrooms.   

d. Internal doors should be propped open wherever and whenever possible to 
minimize touching of surfaces. 

e. Schools should determine specific sanitizing schedules, protocols for 
cleaning surfaces in all areas of the building and checklists for before and 
after school.  

f. HVAC systems should be inspected, monitored and cleaned following indoor 
air quality recommendations from the Environmental Protection Agency. 

 
The safety of our employees and students are our first priority. Upon reopening, our 
schools have been completely cleaned and disinfected and we will continue to adhere to 
all necessary safety precautions. In addition to the deep clean of the office and school 
before employees and students return, the cleaning steps outlined below are to be taken 
to disinfect workplace surfaces, chairs, tables, etc. to protect employees and students 
and reduce the risk of spread of infection, on a regular basis. We will require employees 
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to maintain this safety standard by continuously cleaning and disinfecting based on the 
frequency stated below:  

 
 

GENERAL DISINFECTION MEASURES 
 

Category Area Frequency 

Workspaces Classrooms, Offices, 
Desks At the end of each use/day 

Appliances 
Refrigerators, 

Microwaves, Coffee 
Machines 

Daily 

Electronic 
Equipment 

Copier machines, 
Shared computer 
monitors, TV’s, 

Telephones, 
keyboards 

At the end of each use/day  
and/or between use 

General Used 
Objects 

Handles, light 
switches, sinks, 

restrooms 
At least 2 times a day 

Common Areas 

Cafeteria, Library, 
Conference rooms, 

Gyms, Common 
Areas 

At the end of each use/day;  
and/or between groups 

 
Our goal is to establish a sanitary baseline before the school opens. The school will be 
100% disinfected prior to anyone returning to work. The CDC has guidelines for 
maintenance to follow in terms of cleaning and disinfecting the school,  

 

C. COVID19 CASE FORM 
 

If an employee/student becomes ill on campus, he/she will immediately report to the clinic 
isolation room, and the case form will be completed.  

 
Once the employee/student arrives at the isolation room, immediately provide them with a 
mask and gloves. Explain that this is to help protect other employees and students and 
prevent the spread of the potential virus.   
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1. The nurse must complete the Suspected COVID19 Case Form and call the 
Cuyahoga County Board of Health and seek advice regarding transportation and 
location.  

2. The nurse and others attending the suspected infected person, should also wear a 
protective mask and gloves while working with the suspected infected person.  

3. The nurse will direct the ill employee to leave work or call the parent of the student to 
be picked up and go home.  

4. The nurse and school supervisor must identify persons who may have come in 
contact with the suspected infected person. Unless required by the local health 
authority, the name of the employee should not be provided.  

5. Advise other employees, and school parents, that they may have been in contact 
with an infected employee/student, and to carry out self-screening every morning. 

6. The isolation area and suspected employee’s or student’s work area/classroom must 
be thoroughly cleaned and disinfected, in addition to all other common surfaces 
recently touched by the employee/student.   
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D. DEEP CLEANING AND DISINFECTION PROTOCOL 
Deep cleaning is triggered when an employee/student is identified as positive for COVID-19 
based on testing. The school would be closed during the cleaning. Cuyahoga County Board 
of Health guidelines will be followed.  

1. SIGNAGE 
Signage will be placed throughout the offices and school.  

 

E. BUS DRIVERS/BUS PROTOCOL  
Follow District policy   

F. RESTROOM USAGE DURING THE SCHOOL DAY 
For grades 5-8, only one student per gender per classroom may use the restroom at any 
given time. Students will sign out to use the restroom.  
 
For grades K-4, teachers will use their discretion to keep no more than three students in a 
restroom at any given time. Students will wash their hands before leaving the restroom and 
sanitize before entering the classroom. 
 
 
 

G.  LOCKERS 
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Students will not be using lockers this year. Students will be given a tote bin large enough to 
hold coats, backpacks, books, and personal belongings as well as a small bin for the other 
items. There will be a small fee added to the supply list.  

H.  CAFETERIA AND MEAL PERIODS 
All students will pack lunches and drinks daily. Lunches shall not be delivered during the day 
through parents. Students will eat in their classrooms daily.  Students are permitted to bring 
a water bottle to school which can be filled at the water fountains.   

I.  CLASSROOM ARRANGEMENTS 
Student desks will be socially distanced 6 ft. apart. Some classes will need to utilize other 
large spaces in the school so that this guideline may maintained; such as the Cafeteria and 
Library. Teachers will travel for classes; students will remain in their classroom. Teachers 
may teach outside as long as safety measures are followed.  

J. RECESS AND PLAYGROUND 
When possible, students will have recess and play outside. Grade levels will be separated 
and a rotation for use of playground equipment will be scheduled. Students may engage in 
activities that limit contact.  
 
Health guidelines are to be followed (physical and social distancing) for recess periods. 
According to the American Academy of Pediatrics (2013), “Recess represents an essential, 
planned respite from rigorous cognitive tasks. It affords a time to rest, play, imagine, think, 
move and socialize. After recess, for children or after a corresponding break time for 
adolescents, students are more attentive and better able to perform cognitively. In addition, 
recess helps young children to develop social skills that are otherwise not acquired in the 
more structured classroom environment”.  
 
The CDC does not recommend sanitizing playground equipment but regular cleaning with 
soap and water. 

 

  



St. Michael Catholic School | Return to School Plan 

© July 2020 12 

SECTION II 

A. SPIRITUAL AND SOCIAL-EMOTIONAL WELL-BEING  
OF STUDENTS AND STAFF 

 
1. St. Michael School will be using the Friendzy program this year. Faculty and 

staff will ensure that the school will be a welcoming environment for all students. 
 

2. Masses will require their own protocol that will maintain the appropriate social 
distance. Attendance of parents and general community at the school liturgies 
will have to be suspended to allow for the protocols.  These protocols are yet to 
be determined and all school liturgies will be suspended until the protocols are 
formulated.  
 

3. Morning prayer and announcements will continue to be streamed to the 
classrooms. 
 

4. St. Michael will continue to incorporate fun activities such as “spirit week,” 
virtual field day, and student challenges. 
a. Continue to inspire a Catholic worldview in curricular content areas. 
b. Connect the current events with a Catholic perspective (i.e. using the tenets 

of Catholic Social Teaching, the Virtues, etc.) as a framework to support 
understanding. 

c. Create approaches to minister to families who experience food insecurity, 
financial issues, and other crises. 

d. Take advantage of opportunities to socialize with students (during arrival, 
lunch periods).  

e. Support and make modifications to other faith-based activities that are 
important in the life of the school (retreats, prayer services, etc.) 
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SECTION III 

A. ACADEMIC LEARNING MODELS 
 

The vision of St. Michael School and the Diocese of Cleveland is to be open safely for all 
students in August. However, in the event that some students cannot be present in person 
or other events that are beyond our control, St. Michael will provide learning opportunities 
for both in person and simultaneous learning at home.  It is the parent decision to determine 
which type of learning they believe is best in their situation.  When calling in the absence, 
the parent should let the office know that they will engaging in simultaneous learning. 

 
1. Simultaneous Learning  
Designing instruction to offer students the ability to attend classes in-person or online at 
a scheduled time (synchronously) or through recordings (asynchronously) to learn at a 
time that suits their needs. 
 
Simultaneous Learning preparation lends itself to incorporating a Blended Learning 
Classroom structure by offering components of the online class and incorporating it in a 
face-to-face setting. It also includes the opportunity for students to choose the place, 
path, and/or pace of their learning to some degree using the tools available. 

 
2. Traditional Learning  
The Traditional Learning model of instruction provides a face-to-face opportunity in 
learning for our students. Student learning is predominantly carried out in this fashion 
throughout the Diocese.  
 

Teachers will begin the year by assessing any gaps that may have occurred in learning 
during the previous quarter.  
 
MAP testing will also occur earlier in the year to help with this analysis. 

B. ONLINE INSTRUCTION 
Zoom is our online component to help deliver weekly live and recorded instruction from 
the classroom teacher. The teachers will instruct over the lesson and then follow-up with 
tutorials in the same week. Teachers will also continue to utilize Google Classroom, Flipgrid, 
SeeSaw and Gradelock.  

 
A Zoom schedule will be provided to our families. 

 
1. Instructional Methods 

a. Teachers will continue Professional Development during the summer and school 
year to ensure: 



St. Michael Catholic School | Return to School Plan 

© July 2020 14 

i. Focus on the pedagogy, not the platform (good teaching is good teaching, 
regardless of where it occurs). 

ii. Involve distance learners and face-to-face classroom techniques to keep 
students engaged and alert. 

b. Allow for volunteering of answers and “cold calls” (even of distance learners). 
c. Use formative assessment (ALL students). 

2. Use Synchronous and Asynchronous activities.  
a. Asynchronous: Typical of a correspondence course (limited interaction between 

teacher and student).  
b. Synchronous: Use of spontaneous collaboration tools, engaging students in 

extensive collaboration and reflective activities. Formative assessment more 
possible with synchronous activities. 

3. Try Distance learning techniques even with face to face learners (i.e. 
discussion boards).  
a. Create open-ended questions, where learners can explore and apply the 

concepts that they are learning 
b. Ask probing and follow-up questions (Why do you think that? What is your 

reasoning?) 
c. Ask clarifying questions 

4. Focus on active learning. Even the most dynamic lecturer cannot get away 
with long lectures in a distance learning environment.  

5. The class must be a mix of:  
a. Short discussions  
b. Collaboration  
c. Video and audio clips  
d. Hands-on exercises  
e. Brief video lecture (live or pre-recorded) 

6. “Chunk” lessons into 10-minute segments of the methods above to maximize 
engagement. And vary the format of the lessons from class to class. This will help 
reach face-to-face learners and distance learners. 

7. Don’t group all distance learners together in group work. Group work sessions 
should be posted ahead of time, allowing for distance learners to insure his/her 
virtual presence in class. Keep group small (less than 10 learners, again mixing up 
face-to-face and distance learners). 

8. Allow the students to embrace technology: Learn the newest tools in technology 
and allow the students to use them to be creative. Don’t do all of the “heavy lifting” 
yourself. 

9. Be present: Be mentally present in distance learning. Be active and engaged in the 
class, for both face-to-face students and distance students. Include elements of face-
to-face class in the virtual classroom. Take time to ask the students how they are 
doing, discuss a book you may be reading or current events. You still must work to 
establish a rapport with ALL students. The more you can build a rapport, the easier 
you will find it to engage the students. 
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SECTION IV 

A. PRESCHOOL 
St. Michael Preschool at St. Basil follows all mandatory and recommended Best practices 
for preschools at set forth by the CDC, Ohio Department of Health and the Responsible 
Restart Ohio guidelines.  

 
1. Social Distancing  

a. Preschool classes will include the same group of children each day.  
b. Students will eat in their classrooms 
c. One class at a time will use the restrooms 
d. Child size hula hoops will be uses to help students keep their space and distance 
e. Student areas will be designated with tape on the student tables 

 
2. Preschool staff and students will follow rigorous handwashing procedures. 

 
a. Workers 

i. Upon arrival for the day, after breaks and upon returning from outside.  
ii. After using the restroom.  
iii. After contact with bodily fluids or cleaning up spills or objects contaminated 

with bodily fluids.  
iv. After cleaning or sanitizing or using any chemical products.  
v. Before eating, serving or preparing food for a child.  
vi. When visibly dirty from an activity (must use soap and water). 
vii. Prior to departure. 

 
b. Students 

i. Upon arrival for the day. 
ii. After using the restroom.  
iii. After contact with bodily fluids. 
iv. After returning inside after outdoor play. 
v. Before eating. 
vi. When visibly dirty from an activity (must use soap and water).  
vii. Prior to departure. 

 
3. Children may need assistance washing their hands.  
Hand washing and sanitizing are important tools in preventing the spread of COVID-19 
by killing the virus. Students, staff and volunteers should practice frequent handwashing 
for at least 20 seconds when hands are dirty, before and after eating, and after using the 
restroom. St. Michael will provide opportunities throughout the day for handwashing. To 
supplement handwashing, schools must provide hand sanitizer (60% to 95% alcohol 
based) in high traffic areas including entrances to buildings and classrooms and instruct 
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students and staff to use the sanitizer. Additionally, staff, students, and volunteers 
should avoid touching their mouths, noses, and eyes since the virus easily passed. 

 
4. Cleaning, Sanitizing and Disinfecting  

a. The CDC offers guidance for child cares 
b. The CDC specifically provides an example cleaning and disinfecting schedule for 

child cares.  
c. Routinely clean, sanitize and disinfect surfaces and objects that are frequently 

touched. 
a. Toys, doorknobs, light switches, countertops, chairs, etc. 

d. Toys that cannot be cleaned will not be used 
e. A designated “to be cleaned bin” for toys that have been placed in a child’s 

mouth or otherwise contaminated will be in each classroom 
f. Toys will be sanitized daily 
g. Children’s books and other paper-based materials are not considered high risk 

for transmission and do not need additional cleaning.  
 
5. Storage of Personal Materials 

a. Each child will have their own plastic bin for keeping their belongings  
b. All art supplies will be in their own labeled bag 
c. Personal sets of manipulatives to only be used by that child 
d. Show and share items will be shared through videos and need not be brought to 

school 

6. Drop-Off and Pick-Up 

a. Car line drop-ff procedures 
b. Upon arrival and before dismissal, students will be required to wash their hands 
c. All staff, children and adults must have their temperature checked upon arrival  
d. Drop off in the morning begins at 7:30 
e. Schedule for Pick up is 3-year-old students 11:15, 4 and JrK 11:25 

 
7. Educational Design  

a. Indoor learning activities will be taken outdoors if possible 
b. Guest readers can Zoom with the class or record their reading rather than visiting 

the classroom. 
c. Take virtual field trips!  

 
8. Recess 

a. When possible, students will play outside. 
b. Groups outside at the same time will be kept separate.  
c. Games played will limit contact 
d. Outdoor areas, like playgrounds in schools and parks, generally require normal 

routine cleaning (with soap and water), but do not require disinfection. 
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9. Snack & Meal Time 
a. Teachers will wear gloves while serving food  
b. All lunches and snacks will be brought from home 
c. Table space will be designated 

 
10. Rest Time  

a. Students will use the same cot each day which is labeled with their name 
b. Cots will be sanitized daily 
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(SAMPLE LETTER WITH A POSITIVE TEST FOR COVID-19) 
Date 

 
Dear Parents/Guardians, 

 
We have had (number) cases of COVID-19 reported by parents of our students. As you 
know, COVID-19 is highly contagious. This virus is spread mostly person to person. Like the 
common cold, it is spread by droplets, which are often generated when a person coughs or 
sneezes. Symptoms may appear 2-14 days after exposure to the virus. People with any of the 
following symptoms may have COVID-19: 
• Fever or chills 
• Cough 
• Shortness of breath or difficulty breathing 
• Fatigue 
• Muscle or body aches 
• Headache 
• New loss of taste or smell 
• Sore throat 
• Congestion or runny nose 
• Nausea or vomiting 
• Diarrhea 

This list does not include all possible symptoms. The CDC will continue to update this list as we 
learn more about COVID-19. 

If your child displays these symptoms, please talk to your child’s doctor immediately. Please 
tell the doctor that COVID-19 has been identified at the school. 
 
We are required to keep the Ohio Health Department informed of the illness reported to the 
school. The health department has been alerted to the illness at St. Michael School. 
 
Please follow the guidelines provided by your doctor concerning when it is safe for your child to 
return to school if (he/she) is diagnosed with COVID-19 illness. 
 
Sincerely, 
 
Yvonne V. Saunders 
Principal 
St. Michael School 
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(SAMPLE SELF-SCREENING FORM FOR EMERGENCY VISITORS) 
 
Visitor/Parent Name:  
 
Date: 
 
Mobile Number:  
 
 
Are you showing any signs of the following symptoms? 

❏ Temperature 100 or higher 
❏ Shortness of breath, difficulty breathing 
❏ Cough 
❏ Running nose 
❏ Sneezing 
❏ Muscle Pain 
❏ Tiredness 

 
Have you been exposed to someone with COVID-19 positive test results?  

o YES 
o NO 

 
Is the information you provided on this form true and correct to the best of your 
knowledge? 

o YES 
o NO 

 
Signature: 
 
 

NOTES: If there are any YES responses to the screening checklist, visitation is forbidden, and 
the visitor(s) will be directed to leave the premises. Disinfecting the visited area will take place 
immediately. 
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(SAMPLE REPORT FOR EMPLOYEE/STUDENT PRESENTING SYMPTOMS AT SCHOOL) 
 

Date: 
 
Name: 
 

o Employee 
o Student  

 
Symptoms noticed: 

o Temperature 100 or higher 
o Shortness of breath, difficulty breathing 
o Cough 
o Running nose 
o Sneezing 
o Muscle Pain 
o Tiredness 

 
Time of fever and/or onset of symptoms:  
 
 
Time of isolation: 
 
 
Location patient being referred to: 
 
 
Additional Notes:  
 
 
 
 
 
 
 
 
 
Reporter Name/Title:  
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Transitioning Forward 

 

 
St. Michael is returning to school 

Catholic, Ready, and Prepared with 
a cohesive plan for both in-person 

and remote learning. 
 
 

This document is effective as of the date of publication. It is meant to assist with planning in light 
of the state of affairs relative to COVID-19 effective as of publication date. Nothing contained in 
this document is intended to supersede or conflict with any applicable government order, and 
parts of this document may be superseded by government orders issued subsequent to the date 
of publication. School leaders should be familiar with evolving CDC guidelines and comply with 
any applicable orders issued by the State of Ohio.   
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“We recognize the gifts of the Holy Spirit, 
including wisdom, counsel, and fortitude; all of 

which we need to rely upon for the task of 
continuing our ministry during the pandemic.” 

- Dr. Frank O’Linn - 
Secretary for Education and Superintendent of Schools 

Catholic Diocese of Cleveland 

The Diocese of Cleveland is returning 
to school Catholic, Ready, and 
Prepared with a cohesive plan for 
both in-person and remote learning.  


